YTBEPXIEH
Ha 3acelaHuu nMpodroMa

« 20 r.
poTOKOJ Ne
Ili1an patoThI NepBUYHON NPOGPCO3HOM OPraHU3aALMHU
Ha 2024 roa
Ne | Meponpusitust Cpoxu OTBeTCcTBE
n/n NMPOBeJAEeHUS | HHbIE
1.IlpunsTh yyacTue B ipoBeieHUH JIHS 3HAHMIA CeHts6pb

(TO3/1paBUTh MOJIOJIBIX CHICIIMAIUCTOB, OTMETHTh
I00WJISIPOB M PAOOTHUKOB, Y KOTOPBIX MPOU30LLTH
3HaMEHAaTeIbHbIE COOBITHS).

2.CocTaBuTh TU1aH PabOTHI MPO(KOMA TEPBUYHOM
npoCcOrO3HOM OpraHu3aIy Ha Y4eOHbIHI TO1.

3.ITpoBectu cBepky ydera wieHoB [Ipodcoroza u
pPOMH(OPMHUPOBATH BHIIIECTOSIIIYIO OPTaHU3AIIIO
[Tpodcoro3a.

4 Bp106path yIoJIHOMOYEHHOTO 110 OXpaHe Tpy/ia 1
COOOIINUTH B BHIIIECTOALLYIO OPraHU3AIUIO
[Tpodcoro3a.

5.0dopmuTh npocor03HBIN CTEH]I.

6.HamoMHUTH pyKOBOIHUTEIO 00Pa30BaTEIHHOTO
YUPEKICHHUS 0 HEOOXOIMMOCTHU COTJIACOBAHMS C
npo¢COI03HBIM KOMUTETOM JIOKAJIBHBIX aKTOB U
COrjlacoBaTh (€ciu paHee He ObLIU COTJIaCOBAHBI)
IpaBWJIa BHYTPEHHETO TPYIOBOTO paclopsiika v
MOJIOKEHHE O JIoTIaTax M HaJ0aBKax, MpUKa3 o
pacnpeseneHnu yueOHol Harpy3Kku, rpaduk
NEXKYpCTBA, pacliucaHue y4eOHbIX 3aHSATUH.

7. IIpoBEpPUTH CBOEBPEMEHHOCTD U MPABUIIBHOCTD
3aKJIFOYCHMS JTOTIOJIHUTENIbHBIX COTJIAIICHUH K
TPYJOBBIM JJOTOBOPAM B CBSI3U C U3MEHEHUEM yUeOHOU
Harpys3KH.

8. CornacoBaTh MHCTPYKILIUHU 110 OXpaHE TPYy/a.

9. Ilpoananu3upoBaTh pacmpeaeneHne yueOHoi
Harpy3KH | MPEJICTAaBUTh PYKOBOAUTEIIO YUPEKICHUS
NPEUIOKEHHUS IO KOPPEKTUPOBKE B COOTBETCTBHUHU C
TPYAOBBIM 3aKOHO/IATEIHCTBOM.

10. CocTaBuTh IEpPEUCHB FOOUIICHHBIX,
Npa3IHUYHBIX U 3HAMCHATEIBHBIX JaT YWICHOB
[Tpodcoroza.

11. IToaAroToBUTH BBIMMCKHU U3 PELLICHUN
npodkoma B BbILIECTOALLY O opranu3aiuto [Ipodcorosza
Uit HarpakaeHus [loueTHpIME rpaMoTaMu 1
birarogapcTBeHHBIMU TUCbMaMU K JIHIO YuuTens.




12. Opraau3oBath paboTy MO OCTAaHOBKE HA
po(COI03HBIN yUET MOJIOJIBIX CIIEIUATUCTOB.

13. IlogBecTH UTOTH JIETHEN JETCKON
037I0POBUTENILHON KaMIIaHUU IO 00pa30BaATEILHOMY
YUPEXKICHUIO U MIPEACTABUTh HHPOPMAIUIO B
BBINIECTOSAIIYI0 opranu3anuio [Ipodcorosa.

14. CoBmecTHO ¢ pykoBoauTenaeM OV onpenenutsb
HACTaBHUKOB JUIS OKa3aHUSI TOMOIIM MOJIOIBIM
CHEIUAHNCTaM.

15. Oprann3oBaTh IpOBEIEHUE TIPOBEPKU
co0ro1eHus TpaB PaOOTHUKOB MIPH 3aKIIIOUCHUU
JOTIOTHUTENbHBIX COTJIAIICHUH K TPYIOBBIM JIOTOBOPaM
B CBSA3U C U3MEHEHUEM YUeOHON HATrpy3KH.

16. O3nakomuts uineHoB [Ipodcoroza c
MOJIOXKEHUSIMH O TIPO(COIO3HBIX MEPOTPUSITHSIX.

1.CoBmecTHO ¢ aAMUHUCTpAIMEN TPOBECTH
MepOoIMpuATHE, TOocBsIeHHOE [JHI0 YuuTtena. OTMeTUTh
I00MIISIPOB, YUUTENEeH — CTaKUCTOB, HAT PaskKICHHBIX
rpaMOTaMH.

2.0pranu30BaTh HAMMCAHNE TPA3THUIHOTO
noszapasiieHus ¢ JlHeM Yuutens Uil pa3MeleHus B
po¢COI03HOM YTOJIKE.

3.IlpuHATH yuacTue B HOJATOTOBKE U MpoBeieHun JIHs
MOKUJIOTO YeJIoBeKa (UeCTBOBAaHUE BETEPAHOB
MeJIaroru4ecKoro Tpyaa).

4.1IpoBepUTh HHCTPYKLUH [10 OXPAHE TPY/la U TEXHUKE
0€30MMacCHOCTH, HaJTM4Ke MOANUCeN paboTalomuX.
5.IIpoBecTr NpoBEPKY NPaBUIBLHOCTH BEJICHUS
TPYZAOBBIX KHUXKEK, TPYAOBBIX

JIOTOBOPOB.

6.[1peacTaBUTH B BHILIECTOSIILYO OpPraHU3aLUIO
[Tpodcoro3a coruanbHbIi MacnopT yUpeKICHUS.
7.CoBMeCTHO ¢ KoMuccHel 1o oxpane Tpyaa OY
OpraHM30BaTh MPOBEPKY MOJATOTOBKH YUPEKICHHUS K
paboTe B 3MMHHUX YCJIOBHSX U OKa3aTh IOMOILb
aJIMUHUCTPAIIIN 00pa30BaTENILHOTO YUPEXKICHUS B
opraHu3aiuu cyoO00THUKOB.

8.IIpuHATH yyacTHe B IHE KOJUIEKTUBHBIX AEUCTBUM 7
OKTSIOPS ¥ JIp. MEPONPUATHUSIX BBIILIECTOSIICH
opranuzanuu IIpodcorosa

OxTa0pb

1.IIpoBectu 3aceqanue nmpoproma «O pe3ynbrarax
MPOBEPKH MPaBUIBLHOCTH BEJICHUS TPYJOBBIX KHUKEK U
TPYJOBBIX JIOTOBOPOBY (MOKET OBITh JIp. TEMATHKA)

HOSIOPB




2.IloaroroButh cratuctTudeckuit otyet (popma 5 CII).
3.Beimucats razery «Moii [Ipodcoro3» Ha epBoe
HOJIyTOAME.

4.0Opranu3oBaTh M03/IpaBICHUS )KEHILUH ¢ J{HeM
MaTepH.

5.IIpuHsTH yyacTHe B COTJIACOBAaHUU KaHIUIATYP
wieHoB [Ipodcoro3a Ha HarpaxaeHUE OTpaciieBbIMU
HarpajiaMmH.

1.IlpencraBUTh B BBIIIECTOAIILYIO OPTaHU3AINIO
[Tpodcoroza cratuctudeckuii otyet (popma 5 CII).
2.MlantmmpoBath MpoBEACHUE COOpaHUs TPYIOBOTO
KOJUIEKTHBA O BHITIOJIHEHUHU KOJUIEKTUBHOTO JIOTOBOpA U
Cornammenus no oxpane Tpyaa. Uudopmaruto o nate
npoBeIeHUs: COOpaHUs PE/ICTABUTD B BHIIIECTOSIYIO
opranuzanuto [Ipodcorosa.

3.0ka3atp nomonis wieHam [Ipodcorosa B
NpUOOPETEHNH HOBOTOHUX TOJJAPKOB M OUJIETOB Ha
HOBOTOJTHIOIO €JIKY Jis feTe wieHoB [Ipodcorosza.

4. 1IpuHATH yUyacTUEe B MOJATOTOBKE HOBOTOIHETO
npa3aHUKa A1 pabOTHUKOB 00pa30BaTeIbLHOTO
YUPEXKICHUS.

5.I1oAroTOBUTH OTYET O PACXOJOBAHUH MPOPCOIO3HBIX
CPEIICTB.

6.CornacoBath rpauk OTITyCKOB.

7.3aKJIIOUNUTH COTJIAIICHUE TI0 OXpaHe TpyAa C
aIMUHHUCTpaIel 00pa30BaTEeIbHOTO YUPEKICHUS Ha
CIIEIYFOILIUM TOI.

neKadpb

1.ITpoBepuTh BHIMIOTHEHUE pelIeHUI PO COIO3HBIX
coOpaHuil 1 3ace1annii MPOPKOMOB.

2.CocTaBUTh CMETY pacxo0BaHUs MPOCOIO3HBIX
CPEJCTB Ha TOf.

3.IlpencTaBuTh B BHIIECTOSAIIYIO OpPTraHU3AIHIO
[Ipodcoroza nadopmaruio o pabore nepBUUHON
poQCOIO3HOM OpPTaHU3ALNH 32 TIPEABITYIIHMA TO/.
4.0Opranu3oBaTh NPOBEJEHUE IPOBEPKU
paIMOHAIFHOTO UCTIOIB30BAaHUS pab0vYero BpeMeHH U
coOrOIeHUs pexrMa paboThl B TIPa3THUYHBIC U
BBIXOJIHBIE JJHH U PACCMOTPETh BOMPOC HA 3aCEIaHUU
npodxroma (mpu HEOOXOAUMOCTH).

5.CobpaTh 3asBKU Ha BCE BUJABI 03/IOPOBIICHUS IETEH
cOTpyaHUKOB — ujieHoB [Ipodcoro3a.

6.ITpocTaBuTh B MPO(COIO3HBIX OUIIETaX OTMETKY 00
yIiaTe B3HOCOB 3a TOJI.

STHBaph

1.IlpoBecTu ananu3 paboTHI C 3asIBICHUSMU H

deBpans




oOpamenusimu wieHoB [Ipodcorosa u paccMoTpeTh
BOTIPOC HA 3aceaHuy MPOPKOMA.

2.0praHn3oBaTh MO3IPABICHUE MYKYHH, WICHOB
[Ipodcoroza, ¢ mpa3AHUKOM, TOCBAIIEHHBIM [[HIO
3anuTHUKa OTedecTna.

3.Havath moaroToBKy K MEpONIPUSATHSM,

MOCBSIIEHHBIM MeXayHapOJHOMY KEeHCKOoMY J[HiO 8
Mapra

1.TTo3apaBUTH KOJUIET U BETEPAHOB MEAArOrMuecKoro
Tpyaa ¢ 8 Mapra.

2.0praHu3oBaTh MpoBeAcHUE J[Hs 310pOBbs 115
ynieHoB [Ipodcoroza.

MapT

1.IToAroTOBUTH MPEATIOKEHUS O MOOIIPEHUH YJICHOB
[Ipodcoro3a.

2.IToAroTOBHUTH MO3PABICHUE B TPO(PCOIO3HOM YTOJIKE
¢ mpa3aHukoMm 1 Mas.

3.0pranuzoBath y4yactue wieHoB [Ipodcoro3a B
MEpOMPUATHUSIX TOCBINIEHHBIX | Masi.

4.1IpoBecTu MepONpUSITHSL, TOCBALLIEHHBIE [[HIO
oXpaHbl Tpyaa — 28 anpens (Mpu HEOOXOAUMOCTH).

arpeib

1.ITpunsare yuactue B [IepBoMaiiCKUX MEPOIPUITHIX
2.YTOYHHUTH TpaduK OTITyCKOB.

3.IlpuHATH yyacTHe B IPEIBAPUTEITHHOM
pacnpeeneHny yueOHo Harpy3Ky Ha HOBBIN y4eOHBIH
roJ.

4. Opranu3oBathb MO3/IpaBjieHHE ¢ Mpa3gHUKoM 9 Mas
BETEPAHOB I1€JarOrM4e€CKOro

TpyJa.

5. [IpunsATH yyacTue B pa3padOTKe U MPOBEACHUU
MEPOTPHUATHH 10 TIOATOTOBKE YUPEIKICHUS K HOBOMY
y4eOHOMY TOJTy.

6.CoruacoBath ¢ aIMHHHUCTpaIMeil 00pa3oBaTEIHHOTO
yUpexXIeHUs rpa@uK UCIOIb3YEMOTo padouero
BpPEMEHH I1e/1aroroB B JETHUH MEPUOJ B COOTBETCTBUU
C UX y4eOHOU Harpy3Koil.

7.Ha npodcoro3nom codpanuu Ui paciiupeHHOM
3acelaHuu po(KoMa MOABECTH UTOTH PabOThI
npodkroma 3a y4eOHBIN TOJ.

8.IToAroTOBUTH MaTepUaIIBI IJIsi HATPAKICHUS Ty UIITUX

PO COO3HBIX AKTUBUCTOB

Man

1.OcymiecTBasATh KOHTPOJIb 32 CBOEBPEMEHHOU
BBIIJIATON OTIYCKHBIX pabOTHHKaM 00pa3oBaTeIbHOTO
YUpEXKIECHUS.

2. [TpoBectu peBU3UIO MPOPCOIO3HBIX JOKYMEHTOB:
odopmiieHHs TPO(PCOO3HBIX OMIIETOB, YYETHBIX

HIOHBb-UIOJIb




KapTOUeK, MPOBEPUTH OTMETKH 00 yIuiaTe

PO COIO3HBIX B3HOCOB.

3. IlogBecTr UTOTH BBHITTOJHEHHS KOJUIEKTUBHOTO
JIOrOBOpA U COIJIAIlICHUs [0 OXpaHe TpyAa (eciau He
HOJBOIMIINCH B Aekabpe). MHpopmaiuio npecTaBuTh
B BBILIECTOSAIIYI0 opranu3zanuio [Ipodcorosa.
4.0CymecTBIATh KOHTPOJIb 32 BHIIIOJIHEHUEM 3asBOK Ha
03JI0pOBJICHHE JIeTei PaOOTHIKOB 00pa30BaTEIHLHOTO
YUPEKICHHS.

5.0cy1ecTBIATh KOHTPOJIb 32 COOMIOAEHUEM Irpaduka
paboTHI COTPYAHUKOB B JICTHUH MIEPUOJT B
COOTBETCTBHH C Y4€OHOI Harpy3Kou.

6.0Oxa3atp coneiictBue agmuHucTpanmuu OY B
OpraHM3alry padOTHI IO MOATOTOBKE YUPEIKIACHUS K
HOBOMY Y4eOHOMY TOAY.

1. CornacoBaTh C aIMUHUCTPALIUEH: aBrycT
- pacripejienieHre yueOHON Harpy3Ku;

- paclucaHue ypoKOB.

2.I1puBecT B OPSIOK JAETOMPOU3BOACTBO
poQCOI03HOM OpPraHU3aAIINH.

3. IloaroTOBUTH BHICTYTUICHUE HA aBT'YCTOBCKHIA
MEJICOBET.

4. Opranu3oBaTh o3apaBjeHue ¢ JlHeM 3HaHUH.

[Ipencenarens mpodcor03HOM oOpraHu3aIuu

(moamuck) (pacmmgpoBKa MOAINCH)




